Guidance for Performing a School 

Walkthrough Audit
Briefly review the information that’s been summarized from checklists and comfort surveys for clues to previously identified issues.

The walkthrough is not a scientific detailed inspection, but rather a practical audit of conditions at one moment in time that affect air quality within your school.  It is useful to have someone familiar with the operation of the building, such as a facility operator or custodian, assist during the building audit.

The classroom checklist utilizes your sense of smell, sight, touch, and hearing in every room.
Your sense of sight, smell, feeling, and hearing are used to gain information on factors that may be affecting air quality including:

First thing upon entering a room is to Smell the Air! On entering a room you are looking for unusual, unique or objectionable odors, your sense of smell has 20 seconds to pick up strange odors before this sense becomes dulled by the odors.

Observe the general level of cleanliness in classrooms, closets, and mechanical rooms.  Look for pollutant sources such as dust, clutter, improperly stored chemicals, mold, or dirty air filters and ducts.  Look for books, papers, boxes, bookcases, furniture, or plants on top of unit ventilators or plywood covering outdoor air intakes that are blocking heating vents or grills decreasing their efficiency.  No, you are not going to be able to make a professional identification of mold; but, if you see something that resembles mold write it down; so that it CAN be investigated by a professional.

Feel be sensitive to uncomfortable air temperatures, drafts, and high or low humidity.  Check air flowing into and out of grilles and air vents.  Changes in temperature are the most frequently complained about indoor environment issue.
Listen to the concerns of school occupants regarding IAQ.  Do they provide clues to problems, such as using their own pest spray to control pests, or turning off the unit ventilator because it is too noisy during class-time?  Do you hear unusual equipment noises which may indicate potential problems?  Do you hear air blowing out the supply vents?

If at all possible do the school walkthrough when the school is at full capacity to get the best possible picture of how the building is working.  Make sure the walkthrough includes all rooms, all special use areas, such as the cafeteria, closets, cleaning supply closets, art rooms, industrial arts areas, science laboratories, special education, and bathrooms; attics and basements. 

Collect team members checklists and notes then summarize comments, identified concerns on a building map. 
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One Checklist Per Room

Room # 

  Date:  




Time ____________   # People in room  _________     
Temp _____   Humidity _____   CO2 _____   CO _____

Check through all classrooms, surfaces, bathrooms, closets, utility closets, cafeteria, kitchen, all combustion appliances, maintenance, furnace/boiler rooms, for:
	#1 Smell - Odors: (What does it smell like when you first enter the room?)

	
	Circle One
	Comments

	Mold/mildew
	Yes
	No
	

	Dust
	Yes
	No
	

	Chemical
	Yes
	No
	

	Cleaner
	Yes
	No
	

	Chalk
	Yes
	No
	

	Potpourri/ air fresheners
	Yes
	No
	

	Vehicle exhaust
	Yes
	No
	

	Other (Explain):

	

	

	#2 Observe (What do you see when you look around the room?):

	General cleanliness:
	Circle One
	Comments

	Clutter free
	Yes
	No
	

	Dust (surface) 
	Yes
	No
	

	Room vacuumed regularly
	Yes
	No
	

	Trash removed daily
	Yes
	No
	

	Food stored in room
	Yes
	No
	

	Food visible in room
	Yes
	No
	

	Sink in room used
	Yes
	No
	

	Sink leaks/water damage
	Yes
	No
	

	Bathroom  in classroom
	Yes
	No
	

	Toilet leaks
	Yes
	No
	

	Mold/Mildew signs in room
	Yes
	No
	

	Signs of vermin/pests
	Yes
	No
	

	
	
	
	

	Check Ceiling, Walls & Windows:
	Circle One
	Comments

	Do ceiling tiles have leak stains?
	Yes
	No
	

	Do any of the windows leak? 
	Yes
	No
	

	Is there any condensation/mold around windows?
	Yes
	No
	

	Do windows open?
	Yes
	No
	

	Do students sit in direct sun?
	Yes
	No
	

	Is there water damage in general
	Yes
	No
	

	Is there peeling paint
	Yes
	No
	

	

	Carpet & Flooring:
	Circle One
	Comments

	Flooring cleaned regularly
	Yes
	No
	

	Flooring condition   
	Good
	Bad
	Other

	Carpet general condition
	Good
	Bad
	Other

	Carpet – area rugs 
	Good
	Bad
	Other

	Carpet spills cleaned immediately
	Yes
	No
	

	
	
	
	

	
	
	
	

	Chemicals & Cleaning Products in Classroom:
	Circle One
	Comments

	Cleaning products
	Yes
	No
	

	Disinfectant sprays
	Yes
	No
	

	Hand sanitizers –How many?
	Yes
	No
	

	Pesticide in classroom
	Yes
	No
	

	Chemicals labeled clearly
	Yes
	No
	

	MSDS of chemicals accessible
	Yes
	No
	

	Personal medication visible
	Yes
	No
	

	Are cleaning supplies labeled?
	Yes
	No
	

	
	
	
	

	Animals in Classroom:
	Circle One
	Comments

	Animals in classroom
	Yes
	No
	

	Animal food in classroom
	Yes
	No
	

	Are cages cleaned litter changed
	Yes
	No
	

	Animals kept away from heat/air circulation source.
	Yes
	No
	

	

	

	Classroom Furniture, Accessories, & Storage:
	Circle One
	Comments

	Is storage adequate in classroom?
	Yes
	No
	

	Upholstered furniture in room
	Yes
	No
	

	Stuffed animals
	Yes
	No
	

	Pillows/quilts/blankets/curtains
	Yes
	No
	

	Cloth storage containers
	Yes
	No
	

	Bulletin board displays contained
	Yes
	No
	

	Plants/dry flowers clean
	Yes
	No
	

	Art supplies 
	Yes
	No
	

	Are displays changed regularly?
	Yes
	No
	

	

	

	#3 Feel (comfort level of room):
	Circle One
	Comments

	Temperature   
	Hot
	Cold
	Other

	Drafts
	Yes
	No
	

	High humidity
	Yes
	No
	

	Low humidity
	Yes
	No
	

	Air circulation is there air movement?
	Yes
	No
	

	

	

	Heating and Ventilation:
	Circle One
	Comments

	HV System – (circle one) Air Handler – Unit Ventilator - Other

	Air vents/grilles/unit ventilators clean
	Yes
	No
	

	Cleanliness of grates/grills
	Yes
	No
	

	Unit ventilator turned on
	Yes
	No
	

	Unit ventilator blocked
	Yes
	No
	

	Are grates, grilles, or vents blocked?
	Yes
	No
	

	

	

	#4 Listen – Do you hear unusual noises: 

	
	Circle One
	Comments

	Noise complaints
	Yes
	No
	

	Unusual noises
	Yes
	No
	

	Outside noise
	Yes
	No
	


