TO:                                                                                                                          DATE:

FROM:

SUBJECT:  School Occupant Comfort Survey & School Employee Asthma/ Indoor Air Quality Questionnaire
Enclosed/Attached are the Occupant Comfort Survey & School Employee Asthma/ Indoor Air Quality Questionnaire for you to complete and return to ______________ no later than_____________________.  

The purpose of the School Occupant Comfort Survey is to identify and locate potential indoor environmental contaminants that may have an impact on the school’s indoor air quality.  These data will be plotted on a map of the school to identify areas of the school that are most problematic.

The School Employee Asthma/ Indoor Air Quality Questionnaire is designed to determine the burden of asthma and the impact of indoor air quality on the school staff.  These results will be summarized to help make the case to the school board and others that changes need to be made.  Individual information from this questionnaire will not be shared.

All input is valuable.  It is important that you respond openly, honestly and in a timely manner so that future efforts will be relevant and go smoothly.

If you have any questions, please contact ____________ at ___________________.  

Your participation is necessary and important to the success of our efforts.  Thank you.

