June 11, 2009
RE:  Occupant Comfort Survey & School Employee Asthma/ Indoor Air Quality Questionnaire

Dear IAQ Coordinators and Co-coordinators:  

The NH Partners for Healthy Schools is pleased you decided to participate in the Healthy Schools Program.  This program is designed to help identify potential indoor environmental contaminants that may have an impact on the school’s indoor air quality, educate occupants on how they influence the school’s indoor air quality, and address any asthma management needs.   One of the first steps in this process is to collect some baseline data.  Enclosed are two surveys:

· Occupant Comfort Survey

· School Employee Asthma/ Indoor Air Quality Questionnaire
Results from these two questionnaires will be used to help make a case for what types of interventions and changes are needed to improve the school’s indoor air quality and make it more asthma-friendly.

The “Occupant Comfort Survey” is not meant for “pure” science but to give you an idea of how the school environment is perceived by school employees and to identify which part(s) of the building may be more problematic.  

The “School Employee Asthma/ Indoor Air Quality Questionnaire” is meant to assess the health impact of the school indoor air quality on employees.  Unlike the “Occupant Comfort Survey” this questionnaire should not contain people’s names or room numbers as it asks more sensitive information about people’s individual health.  These results will help make the case to the school board and others that changes may need to be made.
Please request input from everyone:  paid staff as well as volunteers, full-time and part-time.  The more information you receive from various individuals on how they experience air quality at your school, the more complete this assessment will be.  The main objective of these surveys is to provide you with information that will help identify problems.  It is important that personnel respond openly, honestly, and in a timely manner so that future efforts will not be forestalled.  Instructions on completing the surveys should indicate that all input is valued and no information will be used against respondents. This is critical to the success of your efforts.

Directions for conducting the surveys:

1. Provide a brief memo about the Healthy Schools Program and the purpose of the surveys to all employees and volunteers - see enclosed sample memo.

2. Give all employees and volunteers a copy of the surveys and ask them to return it within one week to the coordinator(s) of the Healthy Schools Team.  

3. Identify members on the Healthy Schools Team to tabulate the results.

4. The Occupant Comfort Survey results should be plotted on a map and the School Employee Asthma/ Indoor Air Quality Questionnaire results should be summarized

5. Discus the results with the Healthy Schools Team.  Identify areas of concern.

If you have any questions, you can call me at 603-226-0516 Tuesday through Thursday, 9-3pm.  For the best survey results, please try to get 100% worker participation.  

Make it a good beginning,

Sandra V. Chabot, 

NHCOSH Program Coordinator  







