Walkthrough Inspection Checklist
One Checklist Per Room

Room # 

  Date:  




Temp _____   Humidity _____   CO2 _____   CO _____

Check through all classrooms, surfaces, bathrooms, closets, utility closets, cafeteria, kitchen, all combustion appliances, maintenance, furnace/boiler rooms, for:

	#1 Smell - Odors: (What does it smell like?)

	
	Yes
	No 
	N/A

	Mold
	
	
	

	Dust
	
	
	

	Mildew
	
	
	

	Chemical
	
	
	

	Cleaner
	
	
	

	Dust 
	
	
	

	Chalk
	
	
	

	Potpourri/ air fresheners
	
	
	

	Other:
	
	
	

	
	
	
	

	
	
	
	

	#2 Observe (What do you see?):

	General cleanliness:

	
	Yes
	No
	N/A

	Clutter free
	
	
	

	Dust (surface) 
	
	
	

	Room vacuumed regularly
	
	
	

	Trash removed daily
	
	
	

	Food stored in room
	
	
	

	Food visible in room
	
	
	

	Sink in room used
	
	
	

	Sink leaks/water damage
	
	
	

	Toilet in room
	
	
	

	Toilet leaks
	
	
	

	Storage 
	
	
	

	Leaks
	
	
	

	Mold/Mildew signs
	
	
	

	Signs of vermin/pests
	
	
	

	
	
	
	

	
	
	
	

	Ceiling & Windows:

	Ceiling tiles/leaks
	
	
	

	Windows/leaks 
	
	
	

	Window condensation/mold
	
	
	

	Windows open
	
	
	

	Do students sit in direct sun
	
	
	

	Water damage - general
	
	
	

	

	Carpet & Flooring:

	Flooring cleaned
	
	
	

	Flooring condition
	
	
	

	Carpet/general condition
	
	
	

	Carpet – area rugs
	
	
	

	Carpet spills cleaned
	
	
	

	
	
	
	

	Chemicals & Cleaning Products:

	
	Yes
	No
	N/A

	Cleaning products/supplies
	
	
	

	Disinfectant sprays
	
	
	

	Hand sanitizers –How many?
	
	
	

	Pesticide in classroom
	
	
	

	Chemicals labeled
	
	
	

	MSDS accessible
	
	
	

	Personal medication
	
	
	

	
	
	
	

	Animals in Classroom:

	Animals in classroom
	
	
	

	Animal food in classroom
	
	
	

	Cages clean/litter
	
	
	

	Animals kept away from heat/air circulation source.
	
	
	

	School nurse notified of animals in room
	
	
	

	

	Furniture, Accessories, & Storage:

	Storage adequate?
	
	
	

	Are supplies labeled
	
	
	

	Upholstered furniture
	
	
	

	Stuffed animals
	
	
	

	Pillows/quilts/blankets
	
	
	

	Curtains
	
	
	

	Cloth storage containers
	
	
	

	Bulletin board displays
	
	
	

	Plants/dry flowers
	
	
	

	Art supplies
	
	
	

	Peeling paint
	
	
	

	Vehicle exhaust
	
	
	

	Are displays changed regularly?
	
	
	

	
	
	
	

	#3 Feel (comfort level of room):

	
	Yes
	No
	N/A

	Air temperature
	
	
	

	Hot/cold
	
	
	

	Drafts
	
	
	

	High humidity
	
	
	

	Low humidity
	
	
	

	Air circulation
	
	
	

	
	
	
	

	Locate Heating and Check air movement in and out:

	
	Yes
	No
	N/A

	Air vents clean
	
	
	

	Air grilles clean
	
	
	

	Air handlers running
	
	
	

	Heating/ventilation grates
	
	
	

	Cleanliness of grates/grills
	
	
	

	Unit ventilator turned off
	
	
	

	Unit ventilator blocked
	
	
	

	
	
	
	

	#4 Listen for unusual noises:

	
	Yes
	No
	N/A

	Noise complaints
	
	
	

	Unusual noises
	
	
	

	Outside noise
	
	
	

	
	
	
	


Check Outside:

Ventilation intake grates:

· Are they free from obstructions, blockages such as leaves, vegetation, snow, etc.?  Yes     No     N/A

· No bird or animal nests or droppings? 

Yes     No     N/A

· No garbage dumpsters located near doors, windows or air intakes?  Yes     No     N/A

· No painting, roofing, or maintenance of the exterior of the building near the intake grates? 

Yes     No     N/A

Outside sources of pollution:

· Industrial/manufacturing plants, chimneys, stacks, exhaust from near buildings    Yes     No     N/A

· Vehicle engines (auto, truck, or bus) left idling when parked     Yes     No     N/A

· Scheduled exterior pesticide applications

Yes     No     N/A

Good site drainage away from building:

· Roof downspouts drain away from building

Yes     No     N/A

· Outdoor lawn sprinklers do not spray building or over-spray onto building, vents, grates etc.

Yes     No     N/A

Clean walk-off mats at every entrance regularly.

Yes
No
N/A

Roof:

· Is it in good repair?  Yes     No     N/A

· Is there evidence of ponding?  Yes     No     N/A

· Does it leak?  Yes     No     N/A

· Ventilation units checked regularly?  

Yes     No     N/A

· Bird or animal droppings near ventilation units?

Yes     No     N/A

· Plumbing stacks 10 feet away from outdoor air intakes?  Yes     No     N/A

· Exhaust fans operating?  Yes     No     N/A

· No Exhaust outlets within 10 feet of outdoor air intakes?  Yes     No     N/A

Attic/Crawl space:

· Evidence of roof or plumbing leaks?  

Yes     No     N/A

· Bird or animal nests/droppings?  Yes     No     N/A

Comments:
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